Module 3: Exploring a job advertisement
Interpreting a job role
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An easy way to determine whether you are the right fit for a particular role is to refer to the job advertisement, selection criteria or position description.
Tailor every job application to the specific job role you are applying for. An employer will be looking at how closely you match the job selection criteria.
In the case of unadvertised positions, (information interviewing, connecting with industry associations, reviewing online labour market) to highlight your industry knowledge in your written application or LinkedIn profile.
Keywords used within the context of industry related skills can mean that employers can scan your experience and determine themselves how you can fit within their organisation.


Module 3: Exploring a job advertisement
Learning activity 2: Deciphering a job description
Meet Tran
Tran has recently graduated from a Bachelor of Communication majoring in Media. She recently started her job search and has just found the perfect job position that matches her career interests and motivations.
Help Tran interpret the position description and application requirements below.

Explore a position description
Hover on each section of the position description to interpret the requirements.

Position Description
Skills and requirements:

As a Media Sales Consultant, you will become an expert on media intelligence and a whole range of industries/companies you didn't even know exist - from universities and local government departments to ASX 200 companies. You will be responsible for the entire sales process, from prospecting to product demonstrations to bringing clients onboard yourself - getting all of the credit for your hard work!
Introduction
Introduce the role and requirements.
Your responsibilities:

· Drive the company's revenue growth through consultative sales
· Own whole sales cycle process from lead generation and negotiation to execute of closing strategies for interested prospects
· Educate leads on the company's media intelligence solutions
· Meet weekly/monthly productivity numbers
· Consult with companies on their media, communiations and social media strategies
· Support closed prospects and collaborate with client success/growth to ensure a smooth transition of clients between departments
· Attend and chip in to team meetings that will include ongoing training, sales strategies, prospect development and cultural growth
Your responsibilities
Defines the job requirements.
Your skills

· Recent university degree with great results
· High desire to learn about B2B sales, digital technology/innovation and communications strategy
· Experience in selling technology/media solutions is a big advantage
· Keen interest in news, current affairs and social media influence
· Ability to think quickly on your feet
· Excellent written and verbal communications in English
· Eligibility to legally work in Australia
Your skills
This is an opportunity to demonstrate through transferable skills your capacity to meet the criteria. This must be reflected throughout both your cover letter and resume.
What’s in it for you?

· Gain experience at a global company with start up feel and amazing culture
· Work in a dynamic environment that is ranked in the Top 15 Great Places to Work in 2015 and 2016
· Develop valuable skills such as learning to work towards inmportant metrics with a target based reward system plus uncapped comission structure
· Lots of benefits and perks including free gym membership, regular social activities, well stocked kitchen and a fast boost of your career!
What’s in it for you?
Self-introduction of the company, tells you which products or services are sold, and mentions the size and market. You need to convey a passion for the job in the application letter.
How to apply

If you are looking to move into a media intelligence role with clear vision for continued growth you are strongly encouraged to apply.
To apply for this position please quote job reference number, along with a copy of your resume and detailed cover letter outlining why you are suitable for this role and email to recruitment@xyz.com.au
For further information please contact recruitment manager Jane Smith on 0400 000 000 for a confidential discussion.
Job Reference number MC1982.
Applications close Monday 7th October.
Help Tran match her skills and experience
Use the cursor to drag and drop the advertised job requirements that match to Tran's skill or experience.
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‘Tran's Skills / Experiences Position Description Requirements
Customer service experience
Teamwork skills demonstrated from participating in team sports
‘Willingness to learn
Avid user of social media
Sales experience demonstrated from upselling products in previous retail role

Keen interest in news, current affairs social media influence
Verbal communication skills

Attend and chip in team meetings that will include ongoing training, sales strategies, prospect development, and cultural growth
Experience selling technology/media solutions is an advantage

High desire to learn about B2B sales, digital technology/innovation and communications strategy




